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1. Goal

1.1 To decribe how the Canadian Cycling Association Officias Committee qudifies

commissaires for Nationa Commissaire Status.

2. Principles

21

All personsinterested in becoming aNationd Commissare for any of the cycling
disciplines should be aware of the process for qudifying as anationd level
commissare. The method of qudification shadl not differ from discipline to
discipline, or from one region to another.

The policy shadl address both the theoreticd and practicd nature of commissaring.

3. Field of Application

31

This policy appliesto al persons within Canadawishing to quaify as aNationd
Commissaire in any of the Canadian Cycling Association recognized disciplines of
cycling.

This policy does not describe the process of advancing through the provincid levels
of commissaring.

4. Definitions

4.1

4.2

4.3

4.4

4.5

Applicant: Person gpplying to be a Candidate.

Candidate: Person goplying to become aNaiond Commissare, or participaingin a
program leading to Naiond Commissaire satus.

CAS: Court of Arbitration for Sport
CCA: Canadian Cycling Association

CCAOC: Canadian Cycling Association Officids Committee
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4.6

4.7

4.8

CCAOAP: Canadian Cycling Association Officids Apped Panel. This committee
shdl be made up of the members of the CCAOC, excluding the examiner agangt
whom the gpped islodged, and adesignated CCA gaff member.

(Updaed 1.12.05)

PSO: Provincid Soorts Organization. This shdl be the CCA recognized body for
adminigtering the sport of cycling in aprovince or territory

UCI: Union Cyclige Internationdel/l nternationa Cycling Union

5. Policy Statement

5.1

The CCAOC is committed to astandard and fair means of qudifying excellent
commissares who are cgpable of properly exercising the role of anationd
commissaire.

6. Provisions

6.1

6.2
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Disciplines

6.1.1 The CCAOC recognizes five digtinct areas of commissaring. These arel
Road; Track; Cyclocross, Mountan Bike; BMX. Each of these areas, while
having common componentsiis unique. Qudifying in one area does not
qudify someone in another area

Application

6.2.1 Inorde to be consdered acandidae for Nationd Commissare, the person
must be aminimum of 18 years of age @ time of application. The person
must dso have held the gatus of Provincid A Level Commissare in the
aoplied for discipline for aminimum of 2 years. The person shdl dso have
received afavourable review from the Provincid Chief Commissare, or
other provinciadly recognized competent authority for commissaring matters,
in the province/ territory in which they resde

6.2.2 The person shdl make an gpplication to become a candidae to the CCA who
shdl pass this gpplication on the CCAOC who will review this gpplication at
the next schedued CCAOC meeting. This application shdl be supported by
aletter of support from the Provincid Chief Commissare or other
provincidly recognized competent authority for commissaring mattersin the
province territory in which they reside They shdl dso providealetter of
support from their licensng PSO.



6.2.3 Thegpplicant shal provideabrief resume of their qudifications and cycling
commissaring experience in the discipline for which they are goplying to be a
candidde.

6.2.4 The CCAOC shdl make addermination a their meeting whether or not to
admit an gpplicant as acandidae. This decison shdl in part be based on the
eligibility criteria However, the find decison shdl dways be a the discretion
of the CCAOC. If necessary, such matters may be decided by a vote of the
CCAOQC.

(Updaed 1.12.05)

6.3 Theoretical Component

6.3.1 TheCCAOC shdl decidethe daes and locations for the theoreticd, practica
and ord course components. The need to hold acourse, theregion in which
the course is held, the time and dae for the course will be based solely on an
assessment by the CCAOC of the needsand feasibility for acourse a the
current time.

(Updaed 1.12.05)

6.3.2 Thetheoreticd course shdl consigt of aclassroom portion and awritten
exam. The classroom portion will consist of two to four days of training per
discipline. Candidaes are required to atend the entire course. The duration
and content of the course may be modified from time to time by the
CCAOC. The course shdl be presented by a UCI gpproved ingtructor who
has been designated by the CCAOC to present aparticular course a a
specific time and place.

6.3.3 Thetheoreticd classroom portion of the course will be followed by awritten
exam. The exam shdl cover any range of materid within the discipline that is
being presented. There isno requirement tha any question cover only
materid specificaly presented in the course. The exam may be modified
from timeto time by the CCAOC. The duration of the exam shdl be oneto
three hours per discipline, and the pass mark of the exam shdl be 75%. The
exam shdl be marked by the presenter within 2 weeks of it being written, and
the results of the exam shdl be communicaed to the CCAOC and the CCA
saff member responsible for commissaring issues.

6.3.4 The CCA gaff member responsble for commissaring issues shall
communicate the pass or fal decision to the individua candidaes. The
examiner shal courier the marked exam papers, a cost to the CCA, to the
CCA within 30 days of the completion of the exam. All exam papers shdl be
kept by the CCA for aperiod of three years, and may not be released.
(Updaed 1.12.05)
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6.3.5

Candidaes who do not pass the written exam may retake the exam a atime
and place decided by the CCAOC. The candidae shdl be given a least one
month@notice of the exam. The candidae shal be required to pay afee. The
exam shdl be administered by a UCI approved ingtructor who has been
designated to present the exam by the CCAOC. The exam may be changed
from timeto time by the CCAOC. The candidaeisrequired to rewrite the
exam within one year of writing the origind exam. Should the candidate fall
this second written exam, or fall to take the rewritten exam within the one
year time period, he shdl no longer be consdered acandidae and shdl be
required to apply to attend the nationd commissaires course. The decision to
readmit this applicant as a candidae shdl be @ the sole discretion of the
CCAOC, and there shdl be no gppeds of this decision except to the CAS
No one decison shdl be consdered precedent setting on another decision.

6.4 Oral Component

6.4.1

6.4.2

Once acandidae has successfully passed the written exam, they shdl be
required to take an ora exam. Such exam may take place immediately
following the written exam, or may teke place a any time within a2 year
period of completing the written exam. However, the candidae shdl be
required to take the ord exam prior to completing the practicd exam. The
ord exam may be modified from time to time by the CCAOC, and shdl be
adminigtered by a UCI goproved ingtructor designated by the CCAOC a a
time and place designated by the CCAOC. The candidae shdl be given a
least one week notice of the ord exam. The ord exam shdl consst of
between 3 and 5 questions for each discipline being examined. The pass
mark for the ord exam shdl be 75%. The results of the exam shdl be
communicated to the CCAOC and the CCA gstaff member responsible for
commissaring issues. The CCA gaff member responsible for commissaring
issues shal communicate the pass or fail decison to theindividual
candidaes.

Candidaes who do not passthe ord exam may reteke the exam a atime and
place decided by the CCAOC. The candidae shdl be given a least one week
notice of the exam. The candidae shdl be required to pay afee. The exam
shdl be administered by a UCI gpproved ingructor who has been designated
to present the exam by the CCAOC. The exam may be changed from timeto
time by the CCAOC. The candidae isrequired to retake the ord exam
within one year of doing the origind ord exam. Should the candidae fall this
second ord exam, or fail to take the second ord exam within the one year
time period, he shdl no longer be consdered a candidae and shdl be
required to apply to attend the nationd commissaires course. The decision to
readmit this applicant as a candidae shdl be @ the sole discretion of the
CCAOC, and there shdl be no gppeds of this decision except to the CAS
No one decison shdl be consdered precedent setting on another decision.
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6.5 Practical Component

6.5.1

6.5.2

Once acandidae has successfully passed the written and ord exams, they
shdl be required to take a practicd exam. The candidae shdl be given a
least one month@notice of the exam unless a shorter timeis mutualy agreed
upon. The candidae shdl not be required to pay afee for thisexam. The
exam shdl take place & an event nominaed by the CCAOC and
adminigtered by a UCI gpproved instructor who has been designated to
present the exam by the CCAOC. The examiner shdl provideawritten
evduation on the appropriate form indicating their decison within 30 days of
the practicd exam. The results of the exam shal be communicated to the
CCAOC and the CCA gaff member responsible for commissairing issues.
The CCA gaff member responsble for commissairing issues shal
communicate the pass or fal decision to the individua candidaes.

(Updaed 1.12.05)

Candidaes who do not passthe practica exam may reteke the exam a an
event decided by the CCAOC. The candidae shdl be given a least one
month@notice of the exam, unless a shorter time has been mutually agreed
upon. The exam shal be administered by a UCI gpproved instructor who has
been designated to present the exam by the CCAOC. The candidaeis
required to retake the practicad exam within one year of doing the origind
practicd exam. Should the candidate fall this second practica exam, or fal to
take the second practicd exam within the one year time period, he shdl no
longer be consdered acandidae and shdl be required to gpply to atend the
nationad commissaires course. The decision to readmit this gpplicant asa
candidde shdl be a the sole discretion of the CCAOC, and there shdl beno
appeds of this decison except to the CAS No onedecison shdl be
considered precedent setting on another decision.

6.6 Status Award

6.6.1

6.6.2

Once acandidae has passed dl components of the Nationd Commissaires
Exam, the CCAOC shdl review candidaes gpplication together with their
results, and shdl make afind determinaion asto whether or not acandidae
shdl be avarded the gatus of Nationd Commissaire in the specific discipline
aoplied for. The decison to award this satusis & the find discretion of the
CCAOC, who may, if required, make this decison by vote. The CCA gaff
member responsible for commissairing issues shadl communicate the pass or
fal decision to theindividual candidaes. There shdl be no gppeds of this
decison except to the CAS No one decison shdl be consdered precedent
setting on another decision.

Awarding the status of Naiond Commissare shdl not guarantee aperson
theright to commissaire & any events.
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6.7 General

6.7.1 Theexaminer shdl use any and dl approved tools aslad down by the
CCAOQOC for the various exams. These tools may be modified from timeto
time by the CCAOC.

6.7.2 A candidae may make arequest for asummary of their performance in any
of the phases of the process. The decision to provide this summary shdl be
a the sole discretion of the CCAOC in consultation with the appropriate
UCI gpproved examiner. This summary may require the paying of afee,
which may be set from time to time by the CCAOC.

6.7.3 The CCAOC may disqudify acandidae a any Sagein the processif the
candidae does not abide by the CCA Commissaires Codeof Conduct. There
shdl be no appeds of this decision except to the CAS No one decision shall
be consdered precedent setting on another decision. The CCAOC shdl not
be required to readmit a candidae who has been disquaified except if
determined by the CAS

6.7.4 A candidae may gpped the result of an exam to the CCAOC. The gpped
shdl be madein writing, laying out the reasonsfor the apped, and shdl be
accompanied by anon-refundable fee of $200. The CCAOAP will review the
apped submitted by the candidae. A decision of the gpped shdl be madeby
amgority vote. The decison of the CCAOAP shdl be communicated to the
candidae. The decison of the CCAOAP shdl be find.

6.8 Exceptions

6.8.1 Personsqudified as UCI Internationa Commissaires shdl be accorded the
saus of Naiond Commissare in the discipline for which they hold the UCI
Internationad Commissaire staus.

6.8.2 Personsholding astaus issued by another nationd cycling federaion
recognized by the UCI, but not qudified asaUCI Internaiond
Commissaire, shdl have their case reviewed on an individua basis by the
CCAOC who may require dl, part, or none of the requirements laid down
unde the procedures above be met. No one case shdl be consdeed
precedent setting for another case. The decison of the CCAOC in this
matter shdl not be open to apped except to the CAS

6.8.3 A person qudified asaNationd Commissare or UCI Internaiond
Commissaire in one discipline may be consdered as acandidate in another
discipline without meeting the 2-year requirement for A level status. This
shdl be decided on, on acase-by-case basis by the CCAOC. No one case
shdl be consdered precedent setting for another case. The decison of the
CCAOC in this matter shdl not be open to gpped except to the CAS
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7. Review and Approval

7.1

7.2

7.3

7.4

7.5

This policy shdl be reviewed a least once every two years.

Outsideof the regular review cycle, areview can be requested by amember of the
CCAOC or the Board of Directors of the CCA.

This policy was approved by the Canadian Cycling Association Commissares
Committee on the 16 Dec 2005

Dateof last review: 16 Dec 2005

Origind policy development lead: Wayne Pomario
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